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Technical College TouchNet Bill and Payment Student 7.0
13.3D eAccount Management - How to assign an Authorized User

1. Sign into MyNorthwoodTech at www.northwoodtech.edu using your Student ID and Password

About Alumni & Giving MyCampus Blackboard MyNon. .codlech Request Info Findacl

Technical College Academic Programs Admissions Tuition & Financial Aid Continuing Education & Tre
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2. The Student Homepage will display, click on the eAccount Management tile or the
Student Center tile and in the Finances section, click on eAccount Management.
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eAccount Management Student Center

3. Student Center Finances section, eAccount Management link:
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Finances

My Account Make a Payment =
Account Inguiry

eAccount Management -h——

You will be redirected to NorthwoodTech’s eAccount Management secure website (make sure
the pop-up blocker is turned off on your computers internet settings)

4. Log into Northwood Tech eAccount Management (use your same Student ID and Password as

MyNorthwoodTech)
Northwood Tech eAccount Welcome to Northwood Tech eAccount Management!
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Management

1. How to assign an account for electronic refunds Direct Deposits / Refunds

Northwood Toch Student - eAecount 2. How to VIIEW an eBill Statements Student Account/eBill

Wbshssonisat Login 3. How to sign up for a payment plan Payment Plans
9 9 4. How to assign an authorized user Payment Plans

5. How to schedule a future payment Payment Plans

Naithiioad Teck Alithoezad st 6. How to Add, Edit or Delete a Payment Method Payment Plans

) 7. How to change your auto withdraw payment method Payment Plans
eAccount Mgmt Login 8. How to view your 1098-T Educational Tax Benefits-1098-T

9. Sign up for Text message notifications using MyProfile then Notifications
10. Complete your payment profile using the MyProfile Setup
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5. Once logged in you will see options along the top of your screen to enroll in a payment plan
and manage all of your NorthwoodTech eAccount information.
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# MyAccount~ MyProfile~ Make Payment PaymentPlans Refunds Help ~

6. Under My Profile Setup, click on Authorized Users. Determine what additional access you
would like to grant to the Authorized User. The ability to access payment plans is included when
access is granted to any Authorized User.

Page 2 of 5



1 l&] ; Northwood

Technical College TouchNet Bill and Payment Student 7.0
13.3D eAccount Management - How to assign an Authorized User

My Profile Setup

@ Electronic Refunds

Enter authorized users email address and determine the access you want to grant by selecting the
Yes or No radio buttons. Click Continue.

Authorized Users

Froem this page, o can give others {parents employers, el the i iy 1o acoess your acooun! indormation. In comphance with ‘the Famdy Educabsanal Rights
and Prvacy Act of 1974 [FERPAY, yoor shedent inancaas records may not be shared wath a theed party witihow? your wntten consent. Adding an authorzed user i
your written consant that an indiindual may view your accoant information and make payments on your behall. Mease note that authorized users DO NOT hav
scoews o your siored payment methody, academic reconds, or ofher personad indormation
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‘Would you like to aliow thit person to view your billing stafement and acoount activity? i e O Wa
Wiowhd you lile 1o alicw this person to view your 1058-T tax stabesment] i el O Mo
Woukd wou lke 1o alow This person [0 view your payTrent hestony and acopunt acivty? B s, O Na

7. Read the Agreement to Add Authorized User —
a. If you agree to the terms check the | Agree box
b. Click Print Agreement to print
c. Click Continue
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Agreement to Add Authorized User

I hereby authorize Northwood Technical College to grant melissa.zappa@northwoodtech.edu full access to my accounts,
including ability to view all billing statements, payment history, and/or make payments accordingly. My payment methods
and credit card and/or checking account information will remain confidential and hidden from all other users. | understand
that | am still primarily responsible for ensuring that all my accounts are paid on time and in full.

This agreement is dated 02/19/2023 2:12:51 PM CST.
For fraud detection purposes, your internet address has been logged:
173.248.20.44 at 02/19/2023 2:12:51 PM CST

Any false information entered hereon constitutes as fraud and subjects the party entering same to felony
prosecution under both Federal and State laws of the United States. Violators will be prosecuted to the fullest
extent of the law.

Please check the box below to agree to the terms and continue.

Oiagree (NN

Cancel Print Agreement

8. An email will be sent to the Authorized User email address you provided with instructions on
how the authorized user may log in to the students eAccount Management.

Authorized Users

Thank yow. W have sent an e-mail to || - in:troctions on how to log in and view your billing and paymant plan information. This
persca will fog m using the e acdress you provsced,
[rotes B this e-mail delrvery Gl for s0me reEon, & notificabion kAY be sent 16 your &-mail address on record)

st ird prmsateon. in compl

pesier B

sl oyl cermakion,

If you delete an authonzed wser, that person Can no longer make payMEnts 15 YO accounts i this system. All of that person's upcoming of unapphed
schedufed or subamatic payrmenis will be candeled.

Full nams: Emal addness: Action

— co o

Shora Agreomeni

*  Add Authoried User

9. If you would like to add another Authorized User:
a. Click Add Authorized User and follow the steps above
b. You also have the ability to Edit or Delete an existing Authorized User
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Authorized Users
Thark vou, We have send am e-mail to —nm wrtnections on how o kg in and wes pous bBelling and paymaent plan andomeation This

perscn will log in using the e-maill address you provided,
(Mot of the e-mail delivery fails for some reson, a notificabon MAY be dent to your e-mad addrets on record )

Frowm this page, youw can gree o thers (panenis, ampboyers, etc) the abaliy o access your aocount mdormration, in complance with the Family Educateanal Righis
and Mrevacy Act of 1974 (FERPAL your stucpnt nancial reconds may not be shared with @ third party withoutt your wiithen consent. Adding an authorized user i
arse nobe that snhonized users DO NOT have

your weitten consant that an incvidual may view your acoount informaticon and malor paymeris on your behalf, Pin
acoess bo your stored payment methods. academic reconds, or other perional information,

¥ Cumend Authorired Users

i you diglete an authonzed wser, that person cam no longer make paymens (o pour acoounds in this system, Al of that persen's upcoming or unappded
schachiled of Butomatc payments will be carceisd

Fidl naive Errcnl addiess: Ation
_ Edht | Dot |
Shewy Agrepmens
I Eot | Dette |
S Aipoament

: nadhmmmm_
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